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Soft Skills kit for Colleges
This is a Soft Skills kit for college students with following modules:

1. Survival in an Engineering/Management College
2. Communication Skills
3. Presentation Skills
4. Job Hunt

· Finding Appropriate Job vacancy
· Writing Resume
· Group Discussion
· Interview
5. Motivation
6. Team Building
7. Time Management
8. Expectations of Industry from Young Professionals
The contents of each of the module are tweaked a bit depending upon the

feedback from the college Principal/ Dean.

The duration for each of the module is indicated, however there is good

Amount of flexibility as far as duration is concerned depending upon the

availability of time.

Colleges can choose one or any number of modules. We also take the help

of a few games to drive home the point. Some games are played indoor and

some are outbound too.

Investment for each student/class can be discussed depending upon the

duration and number of participants.
All queries regarding registration can be addressed to:
ccubeconsultants@gmail.com
Book your programme well in advance to ensure that you get the dates that

you want as per your college calendar.

Survival in an Engineering/Management College
Objective:
· The environment in a College is totally different from the one in schools. This is an Orientation lecture aimed at giving tips to First Year students in the First Semester itself as to how to excel in their studies and to do well in the college.
Content:
· Difference between teaching in a School and College

· Importance of understanding college environment

· Minimal hand holding and little monitoring

· Team effort pays

· Group Studies

· Develop Overall Personality

· Role of Sports and Cultural activities
· Summarization.
Duration:
a. 2 hours.
Who Should Attend:
This lecture works like a catalyst for the students in their First Semester of College. It helps them making best use of their forthcoming 4 years.
Methodology:
Lectures supported by Power Point Presentations. Video film, Introspection & Interaction and cultivating a sense of commitment and passion in he minds of young men and women.

Communication Skills
Objective:
· To know, what communication is

· Need for effective communication

· Importance of Body Language

· Non Verbal Communications

· Listening skills & its importance
· Transformation from reactive to creative communicator
Content:
· Defining communication

· Importance of understanding & improving organizational communication

· Communication – a two way process

· Reactive to creative communicator – constructive criticism

· Barriers to communication

· Role of Non Verbal types of Communications

· Body Language

· Write as you talk – effective e-mail & business writing
· Summarization.
Duration:
b. 1 to 2 days.
c. 2 hour, shall give an overview
Who Should Attend:
Young executives in a role, requiring extensive internal or external communication skills. The course can be beneficial for everyone including college students to prepare them for the corporate world.
Methodology:
Management games, Role plays, Lectures, Power Point Presentations, Video film, Group discussions, Introspection & Application Suggestions.

Presentation Skills

Objective:
· To enhance an individual's way of presenting oneself before a group in public.

· To enable the participant in making an effective speech/ presentation in public & analyze it for identifying individual areas of strengths & improvements

· To make an individual a confident public speaker.
Content:
· Presenting oneself before a group

· Basics of public speaking skills

· Planning of the Presentation

· Preparation of the Presentation

· Delivery of the Presentation

· Demonstration of skills learned

· Summarization.

Duration:
a. 1 to 2 days.

b. 2 hour module also available.

Who Should Attend:
This program is designed for people at a team leader or executive level, where there is extensive emphasis to interact with others inside or outside the organization. Can be tuned for young executives and College Students of any level.
Methodology:
Management games, Role plays, Lectures, PPT's & Application, Suggestions.

Job Hunt
Objective:
· Enable the college students to get a good job in highly competitive environment.
Content:
· Writing a Resume

· Writing a Covering Letter

· Sources of Job Vacancies

· Learning participative skills and techniques as part of GD

· Analyze your own style of behavior and recognize your strengths/ weaknesses

· Learning to lead and building personal effectiveness

· Preparation for Interview

· Grooming, Dress Code

· Facing the Interview
· Post Interview Process
Duration:

a. 1 to 2 days.
b. 2 hour module can give a good exposure.
Who Should Attend:
This program should be attended by students of Final Year/Pre Final Year. The program will be a great refresher for people in the industry too.
Methodology:

Management games, Role plays, PPTs, Lectures, Team Games, Video film & Simulations.


Team Building
Objective:
· How to build a team

· Understanding the concept of interdependence

· Understanding one’s ego and strategies to deal with it

· Appreciate the difficulties faced by the teams and handling their problems

· Need and importance of communicating effectively and efficiently
· Understanding group dynamics
Content:
· Welcome & course objectives

· Communication in teams

· Dealing with group dynamics

· Conflict management

· Team Activities

· Principles of team building & examples of successful teams

· Screening the film
· Summarization.
Duration:
c. 1 to 2 days.
d. 2 hour module can highlight the importance of Team Building.
Who Should Attend:
This program is modeled around team dynamics, where people are required to participate and interact in the capacity of a team member. The program is designed for people in the executive or team leader capacity. College Students can attend to prepare themselves for the industry.
Methodology:
Management games, Role plays, Lectures, Team Games, Video film & Simulations.

Motivation
Objective:
The objective of this program is to increase the overall level of motivation & infuse enthusiasm in or outside the organizational context.
· To make feel the importance of dreams, enthusiasm & self motivation in life.

· To infuse faith in the participants.

· To help an individual in understanding concepts of motivation

· To help an individual reach high levels of motivation

· To help an individual in being more efficient as well as effective

· To make an individual a go getter
· To enable them to pursue their goals with 7Ds
Content:

The course will motivate the participants and help them excel in their profession:
· Qualities like Commitment will be discussed.

· Importance of Positive Attitude

· Self Motivation

· Setting higher goals.

· Importance of dreams, enthusiasm & self talk.

· Grabbing the initiatives.
· Summarization.
Duration:
a. 1 to 2 days
b. Can be managed in 1 to 2 hours.
Who Should Attend:
The program is modeled in the work setting, to increase the overall motivation level of an individual. Suitable for people of all ages, all levels.
Methodology:
Lectures, Role plays, Psychometric tests, Presentation, Experience sharing, Film clippings, Management games & exercises, PPT's, Introspection & Group discussion.

Time Management
Objective:
· To increase the awareness of our productive time

· To put first things first to master over planning and scheduling

· To increase one's awareness about time robbers

· To facilitate oneself to eliminate time wasters

· To increase the awareness of one's productive time
· To have mastery over planning & scheduling
Content:
· Identify time wasters
· Concepts of time management
· Concept of Human time vs Clock time
· Time management matrix
· Application in personal & professional life
· SWOT analysis
· Summarization.
Duration:

a. 2 hours.
Who Should Attend:
This program is modeled at working executives who are handling multiple activities, and face severe lapses in meeting deadlines, and managing a balance between various work activities. People in the executive / managerial cadre require this program. Very important for College Students too.
Methodology:

Management games, Role plays, Lectures, Video film, Group discussions, Introspection & Application, Suggestions.

Expectations of Industry from Young Professionals
Objective:
· To highlight what is expected of young professionals when they join any industry on completion of their education. The 2 hour lecture gives a lot many tips that will be handy to the prospective employees when they put their first foot in the business/ corporate world.
Content:
· Importance of understanding the qualities that are expected from a young recruit.

· How to adapt in the work culture of the company you join?

· Importance of communication in any company

· Setting SMART Goals

· Styles of working

· Reaching your Destination

· Importance of Team work.
· Summarization.
Duration:
a. 2 hours.
Who Should Attend:
The course is very beneficial for college students to prepare them for the corporate world. It is a must for college students just prior to their farewell from the college. Very good for the students who have got the jobs in their hands as well as those who are still trying to get one.
Methodology:
Lecture with Power Point Presentations, Video film. Introspection, interaction & motivation to face the world.

